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5 Composition and Individual Responsibilities of Officers 

5.1 Each member of PG Board may be referred to as an Officer of PG Board, and PG Board as a 

collective may be referred to as the Executive of Graduate College. 

5.2 No officer shall hold more than one position and each position shall be held by only one 

officer.  

5.3 Each officer shall be expected to support and assist other officers in the performance of their 

duties for the good of the Executive and the wider college where deemed appropriate by the 

President. 

5.4 PG Board shall consist of the following roles: 

5.4.1 President 

5.4.1.1 The President shall organise and co-ordinate the executive and are ultimately 

responsible for the executive’s running. 

5.4.1.2  The President shall be the ultimate representative of the Graduate College 

membership and will represent the membership at appropriate University and Union 

meetings, such as President’s Committee and Union Assembly. 

5.4.1.3 The President shall maintain positive, collaborative relationships with other College

 Presidents, and maintain strong liaison with Graduate College management and staff. 

5.4.1.4 The President shall call and chair weekly meetings with all PG Board officers to discuss 

the activity of the executive. 

5.4.1.5 The President shall be empowered to delegate tasks and responsibilities to PG Board 

officers. 

5.4.1.6 The President shall ensure PG Board Officers comply with their duties, helping and

 supporting them to do so.  

5.4.2 Vice President 

5.4.2.1 The Vice President shall assume the role of President in the President’s absence, 

where they will fully deputise for the President and assume their responsibilities and 

powers. 

5.4.2.2 At all other times, the Vice President shall assist the President in the completion of 

their duties and the overall running of PG Board. This includes calendar compilation, 

event planning and event execution. 

5.4.2.3 The Vice President shall ensure that all elections are carried out in accordance with 

the Democracy and Elections Byelaw. They shall also attend Democracy Committee 

and ensure all elections are ran in accordance with the decisions that arise from this 

body. 

5.4.2.3.1 The Vice President shall also attend other relevant University and/or 

Union meetings and maintain strong liaison with the Vice President 

Union Development of Lancaster University Students’ Union. 
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5.4.2.4 The Vice President shall be responsible for an event where all candidates for PG Board 

elections are able to speak and campaign for the membership’s vote. Outside of 

elections, the Vice President shall also organise, promote, and oversee co-options for 

any vacant positions. 

5.4.2.5 The Vice President shall be responsible for calling and chairing general meetings 

within Graduate College. In such meetings, the Vice President shall not have a vote 

unless the vote is tied. 

5.4.3 Treasurer 

5.4.3.1 The Treasurer shall be responsible for overseeing and administrating all financial 

business of PG Board. 

5.4.3.2 The Treasurer shall liaise with Lancaster University Students’ Union on all matters of 

finance. They shall be lead signatory of the PG Board financial account and shall raise 

Purchase Orders and Payment Claims on behalf of PG Board and its individual officers. 

Further, they shall maintain an up-to-date log of all transactions and check accounts 

presented by the Lancaster University Students’ Union Finance Office. 

5.4.3.3 The Treasurer shall advise PG Board and its individual officers on the expenditure of 

budget. 

5.4.3.4 The Treasurer shall ensure that the expenditure of budget is ethical, environmentally 

friendly, and complies with Lancaster University Students’ Union’s Financial 

Procurement Policy upon its creation. 

5.4.4 International Officer 

5.4.4.1 The International Officer must be an international student themself. 

5.4.4.2 The International Officer shall be responsible for promoting the interests of 

international students within the Graduate College membership and shall promote 

and celebrate their diversity.  

5.4.4.3. The International Officer shall create a calendar of international campaigns and/or 

events in advance of each subsequent term. 

5.4.4.4 The International Officer shall maintain a strong liaison with the International 

Students’ Officer of Lancaster University Students’ Union, involving themselves in 

campaigns and events appropriately.  

5.4.5 Wellbeing Officer 

 5.4.5.1 The Wellbeing Officer shall be responsible for promoting the positive mental 

wellbeing of the Graduate College membership. 

5.4.5.1.1 The Wellbeing Officer shall work closely with the International Officer 

when promoting the positive mental wellbeing of international 

students within the Graduate College membership. 

5.4.5.2 The Wellbeing Officer shall create a calendar of international campaigns and/or 

events in advance of each subsequent term.  
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5.4.5.2 The Wellbeing Officer shall attend relevant University and/or Union meetings and 

maintain strong liaison with the Vice President Welfare of Lancaster University 

Students’ Union. 

5.4.6 Events Officer 

 5.4.6.1 The Events Officer shall be responsible for creating a lively, active, and engaging 

presence through a diverse range of socials and events, both inside and outside of Graduate 

College spaces. 

5.4.6.2 The Events Officer shall create a calendar of socials and events in advance of each 

subsequent term. These socials and events will be lively, engaging and shall as a collective 

appeal to the broad Graduate College membership, in reflection of the vast diversity of the 

Graduate College membership of which should always be considered. 

5.4.6.3 The Events Officer shall maintain a particularly strong liaison with Graduate College’s 

Community Assistants and collaborate as frequently as appropriate to deliver socials and 

events. 

5.4.6.4 The Events Officer shall attend relevant University and/or Union meetings. 

5.4.7 Sports Officer 

5.4.7.1 The Sports Officer shall be responsible for promoting the positive physical wellbeing 

of the Graduate College membership. 

5.4.7.2 The Sports Officer shall also be responsible for the promoting of sporting life within 

Graduate College, encouraging player and spectator participation in intercollegiate 

sport, and ensuring sport is inclusive and accessible to all. 

5.4.7.3 The Sports Officer shall create a calendar of sporting events in advance of each 

subsequent term. 

5.4.7.4 The Sports Officer shall attend relevant University and/or Union meetings and 

maintain strong liaison with the Vice President Sport of Lancaster University Students’ 

Union. 

 


